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Home Access Program — Homebuyer Readiness Guide

Welcome to the Home Access Program!

The Home Access Program provides down payment assistance loans to make homeownership
more affordable for first-time homebuyers. Housing Trust Silicon Valley invites prospective
homebuyers who express an interest in the program to complete a Homebuyer Readiness Self-
Assessment (online). Depending on Homebuyer Readiness Self-Assessment results, either
homebuyers will receive information to help them be better prepared in their pursuit of
homeownership or homebuyers will be directed to the online Interest Form.

It is highly recommended that prospective homebuyers review the program policies and
procedures and the program application checklist and tips to better understand the program
requirements, required documentation, required funds, and the application process. The
program policies and procedures, frequently asked questions (FAQs), and eligibility application
checklist with tips are also available on the designated Home Access Program web page.

IMPORTANT NOTE: SELF-ASSESSMENT AND INTEREST FORM ARE NOT AN APPLICATION FOR
ANY OF HOUSING TRUST DOWN PAYMENT ASSISTANCE PROGRAMS.

Step 1: Homebuyer Readiness Self-Assessment (Online | No documents required)

The online Homebuyer Readiness Self-Assessment provides prospective homebuyers with a
preliminary self-evaluation of their readiness for the program and helps them be better
prepared in their pursuit of homeownership

Homebuyers must complete an online Self-Assessment where they will be asked to self-certify:
e Household size
¢ Household income range (Area Median Income based)

e Assets range
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e First-time homebuyer status
e Homebuyer Education course
e Property location intent
¢ Acknowledgment of program requirements
Important to know:
o Self-Assessment is not an application
¢ No documents are reviewed at this stage
¢ Completing the Self-Assessment does not place homebuyers in queues or reserve funds

Based on Homebuyer Readiness Self-Assessment results, either homebuyers will receive
information to help them be better prepared in their pursuit of homeownership or homebuyers
will be directed to the online Interest Form.

Step 2: Interest Form (Online | Homebuyer education certificate required)

The online Interest Form collects preliminary information from prospective homebuyers to
better understand where they are in their homebuying process and to provide appropriate
guidance and next steps.

Homebuyers must complete the online Interest Form which requires:
e Detailed household information
e Acknowledgment of program terms

e Upload of HUD-certified 8-hour Homebuyer Education Certificates for all intended
borrowers and their spouse.

Certificate requirements:
e Must be issued by an approved housing counseling agency
e Must be dated within two (2) years of the program application submission

Interest Form cannot be submitted without the upload of a valid Homebuyer Education
Certificate.

Upon completing and successfully submitting the Interest Form, a submission confirmation will
be displayed on the browser. Housing Trust staff will follow up with homebuyers within a
reasonable time.
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Step 3: Interest Form Review
Housing Trust staff will review the information submitted through the Interest Form:
¢ Confirm the form is complete;

¢ Confirm the valid HUD-certified 8-hour Homebuyer Education Certificate(s) from an
approved housing counseling agency for all intended borrowers and their spouse, as
applicable, have been submitted; and

o |dentify any program requirements that may require additional clarification or review by
the homebuyer.

If information provided through the Interest Form appears inconsistent with program
requirements, Housing Trust staff will notify the homebuyer and direct them to the applicable
sections of the Program Policies and Procedures. The purpose of this review is to provide
information regarding program requirements and available next steps. No formal eligibility
determination is made at this stage.

Homebuyers whose Interest Form review is complete will be placed in the program queue.
Placement in the queue is not an application, does not guarantee funding or approval, and is
used solely to manage program demand based on available funding and staff capacity.

Step 4: Invitation to Seek Lender Pre-Approval

Housing Trust staff determines that there is available program capacity, homebuyers will receive
an Invitation to Seek Lender Pre-Approval that will include:

e Alist of participating lenders

e Instructions for working with a participating lender

e Adeadline to submit a lender pre-approval letter (typically within 10 business days)
Key requirements:

e Homebuyers may obtain only one pre-approval. Multiple pre-approval letters from
different participating lenders are not permitted.

e The lender must be a program-participating lender

Homebuyers who do not secure a lender pre-approval by the deadline will be notified and
removed from the queue. Once removed, they may re-enter later by submitting a new Interest
Form with a valid homebuyer education certificate

Page | 3



Step 5: Invitation to Application Submission

Homebuyers who obtain a lender pre-approval are considered Purchase-ready Buyer and will
be invited by email to:

e Schedule an appointment to understand the Application Process, and

e Submit a Program Eligibility Application with required documentation within 5 business
days from the date of the appointment.

Important to Know:

e The appointment is for program guidance and process review purpose only

e Homebuyers, their non-borrowing spouses, and all adult household members are
required to attend the appointment

e An application is not considered officially submitted during the appointment

e An application is considered officially submitted only when the completed application
and all required documentation are uploaded to the program portal within required
timeframe

At the Application Submission stage,

o Full eligibility review begins, including processing, underwriting, and lender
coordination.

e Applications are processed on a First Complete, First Served basis.

Purchase-Ready Homebuyer Definition

A Purchase-ready Buyer is a homebuyer who can qualify for adequate mortgage financing to
purchase a home; able to provide a minimum down-payment of at least 3% or a greater
amount if required by the Senior Lender, plus closing costs and reserves; received a Senior
Lender Pre-approval letter from a program participating lender; and has completed a HUD-
certified 8-hour homebuyer education class.

Adequate financing shall include a senior lender mortgage loan provided by an established
residential lender (must be a program participating lender) that meets the requirements
described in Section J of the program policies and procedures and may also include public-
sector or non- profit junior loans, such as down-payment assistance loans or grants secured by
the homebuyer and approved by Housing Trust and the Senior Lender.

The senior lender mortgage loan must be a fully amortized thirty (30) year loan with a fixed
interest rate. Down payment may include gift funds if seasoned and documented as explained
in the program policies and procedures.
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Homebuyers with recent foreclosures, bankruptcies, credit scores below 620, or inadequate
down-payment, closing costs, or reserve funds do not qualify as Purchase-Ready.
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